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Personal Statement

-Career Summary (if any)

-Description of your personality

-Strengths and weaknesses

-The roles you desire to play in the internship company. Why?

-What can you offer to your internship company?

-Unique skill sets
NOTES/ ADVICE:
1. The whole CV including personal statement should not exceed 3-4 pages, excluding appendices.
2. Personal Statement should be kept to just ONE page on the front.

3. KTH will not edit and is not responsible for editing/checking your CV.  
4. Before submitting, check that there are no mistakes in the text (spelling and grammar), format and alignment.

5. Remember, your CV is your competitive tool. It could decide if you will get an interview, let alone an offer.

Education
	Aug 2002 - Present
	National University of Singapore

Bachelor of Science with Major in Microbiology and Minor in Technopreneurship
(Course details in Appendix A)


	Singapore

	Aug 2002 - Jan 2003
	Student Exchange Program: University of North Carolina
(Course details in Appendix A)


	United States

	Aug 2001 - Jan 2002
	Undergraduate Research Opportunities Program
Research description: 


	Singapore

	Jan 1996 - Dec 1999
	XXX Junior College
· GCE “A” Levels

· Subjects: Physics (A), Chemistry (A), Biology (A)….

· 
	Singapore


Work Experience (Only experiences of at least 1 month or more)

	May 2001 - Jul 2001


	Events Today Pte Ltd 
Events Cooordinator

· Customize and present proposals to respective companies

· Event Planning and budgeting

· Company portfolio compilation

(pls do not go beyond 3 lines; either point forms or sentences)

	Singapore



	Jun 2000 - 2001

	Era Carl Pte Ltd

Exhibition Assistant

· Road show 
· Customer service  

· Promoter
	Singapore



	Jan 2000 - Mar 2000
	Hifion Pte Ltd

HR Assistant

· Handling of invoices.

· Assist in recruitment of staff.

· Assist in the review of compensation and benefits


	Singapore




Scholastic Achievements/Extracurricular Activities (Do not include secondary schools’ activities)
	Aug 2000 – Present
	Scholarship

PSC scholarship (academic excellence)

	Singapore

	Mar 2003
	Global Business Case @Start-up Singapore Finals

Consolation Prize
Business summary:

	Singapore

	Aug 2000 - Aug 2001
	School Contributions

· Marketing Director for  XXX

· President of  Bazaar for XXXX Society 


	Singapore

	Jan 1998 - Dec 1999
	XXX Junior College

· ECA Award (leadership qualities)
	Singapore


IT & Software Proficiency (Or other outside of IT)
	Office Productivity


	Microsoft Word, PowerPoint
Microsoft Excel, Publisher
	Proficient

Intermediate

	Multimedia
	Corel Paint Shop Pro

Adobe Photoshop CS2

Adobe Premiere Pro

Final Cut Pro

Macromedia Dreamweaver
	Intermediate

Proficient

Proficient

Intermediate

Basic

	Web
	HTML, CSS

JSP technology

PHP
	Proficient

Intermediate

Basic

	Database
	MySQL DBMS

SQL
	Intermediate

Intermediate

	Programming
	Java

C

C++

C#

Perl

Shell Scripting
	Proficient

Intermediate

Basic

Basic

Basic

Basic

	Scripting
	JavaScript
	Intermediate

	Markup
	XML
	Basic

	Networking
	Server Setup/Maintenance

Wireless Networking
	Basic

Basic

	Security
	Firewalls (IPTables, OpenBSD Packet Filter)

Wireless Security

Virtual Private Networking (OpenVPN, IPSec)

Intrusion Detection System (SNORT)
	Basic

Basic

Basic

Basic

	Operating Systems
	Linux

Windows 9x, 2000, XP

Unix/BSD
	Basic

Basic

Basic


Language Proficiency

	Spoken

Written
	English – fluent; Mandarin – fluent

English – competent; Chinese – average


Additional Information

	Other activities
	

	Interests
	





First name, Family name


Home: +46 XXXX XXX  Mobile: +46 XXXX XXX  


Email: � HYPERLINK "mailto:name@kth.se" �name@kth.se� 


Birthdate: YYYY-MM-DD




















Photograph
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